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You may be asking yourself: 
“what is a ‘Degree Works—

Online Advisement System’?”
• It is an advisement and registration tool
• It helps you track your progress toward finishing the 

requirements for your degree 
• It provides you options by showing which courses will 

fulfill requirements within your major



How do you get to your Degree Works –
Online Advisement System?

Go to  WWW.QCC.CUNY.EDU and click on the LogIn Dropdown Menu. Select CUNY Portal:



Portal Log-In 
Once you select CUNY Portal on the dropdown menu, you will see the following Log-In 
Screen:  



CUNY Portal Home Page
Here, you will select “DegreeWorks – Online Advisement System” (also 
referred to as “Student Advisement Degree Audit”):



Here’s A Sample Audit:

The information provided in the Degree Audit can be overwhelming, but 
don’t worry, we will take a closer look!



Topics We Will Discuss Today: 
• The Legend 
• Student View Area
• The Degree in Associate in ________ Area

o Arts (AA) 
o Science (AS) 
o Applied Science (AAS) 

• Specific Requirement Areas, for example Writing 
Intensive and General Education 

• Additional Areas of Concern



The Legend

You can tell when a requirement is not complete when you see an empty box next to the 
requirement’s title and the “Still Needed” by the course name:

Courses that are currently in progress will have a blue box and indicate the current or 
subsequent semester, like the PE 530 in this example.

Completed courses, like  HE 102  shown below, will have a green check and grade: 

The Legend is located above your name at the top of the audit and will 
describe the meaning of the symbols on your audit:



Student View Area
Located underneath the Legend, the Student View Area is where you will 
find all your information, like your name, Id number, and transfer credits (if 
you have them):

You should also pay close attention to your Academic Status.



Degree in Associate in _______
(Arts), (Science), or (Applied Science)

When first looking at your Student Advisement Degree Audit, pay attention to 
the general requirements listed under Degree in Associate in Arts (AA) or  
Degree in Associate in Science  (AS) or Degree in Associate in  Applied Science 
(AAS)



Summary of Requirements
Listed under Degree in Associate: 

• CUNY Skills Assessment & QCC Course Placements 
• Writing Intensive Requirement
• Credit-bearing Prerequisite Area
• Pathways – General Education Requirement
• Major Requirements (also known as curriculum or 

program of study)

***Please keep in mind that each Requirement Area listed above has a blue 
header. 



CUNY Skills Assessment and 
QCC Course Placements

**Please keep in mind if you have passed any of these requirements and the 
audit shows that it is still missing, please notify us so that we can fix your 
audit 



Writing Intensive Requirement
You will find the Writing Intensive Requirement located underneath the CUNY Skills 
Assessment Area:

All students admitted after Fall 2005 are required to take TWO Writing Intensive 
Courses. You can verify that a course is a Writing Intensive by looking at the course 
section on CUNY First:

Please note that some lab science courses may not appear as a WI course on 
your audit. Notify your Academy Advisor if this occurs.



Credit-bearing 
Prerequisites

Located underneath the Writing Intensive requirement, the Credit-bearing 
Prerequisite Area indicates courses that you may be required to take in order to 
register for upper level courses within your degree requirements:

****Please keep in mind that not all degrees have this area. For more information 
regarding prerequisites, please contact your Academy Advisor



Pathways General 
Education Requirements

The Pathways General Education Requirements (sometimes referred to as Common
Core) is where you will find the English, Math, and Life and Physical (or Laboratory)
Science requirement:

For the Associate in Applied Science degree, the number of credits required to 
fulfill the General Education is generally less than the Associate in Arts or the 

Associates in Science.  

Presenter
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If your degree is an associate in sceince, you are required to have a minimum of 30 general education courses 



Pathways General Education 
Requirements – Additional Information

In the Associates in Science or in Arts, the General Education Area will have at least 30
Credits which is divided between the Required Common Core and the Flexible 
Common Core

The Required Common Core has English, Math, and Science requirements, while 
the Flexible Common Core consists of additional Liberal Arts courses.



Major Requirements

Pay close attention to the notes within the requirements, as they hold significant 
information  pertaining to your degree audit. We will talk a little bit more about 
this later



Special Notice for LA-AA 
Students: 

Located in the Major Requirements, the Liberal Arts and 
Science (LA-AA) Degree boasts 15 different 
concentrations:

Please be advised if you did not declare a concentration, you were 
automatically placed in Liberal Studies. If you would like to change your  
concentration, notify your Academy Advisor.



Special Notice for FA-AS 
Students: 

The Visual and Preforming Arts (FA-AS) Degree has five different 
concentrations (Art and Design, Art History, Dance, Music, and 
Theatre Arts) which appears under the Major Requirement Header:

****If you would like to change your  concentration, notify your Academy 
Advisor.



Special Notice for HS-AS 
Students:

Health Science (HS-AS) has 
Articulation Agreements 
with various other schools 
within and outside of 
CUNY. 

For additional information, 
consult your Academy 
Advisor and the 
QCC.CUNY.EDU website 
in the Health Related 
Sciences page:



Special Notice for LS-AS Students:
The courses required to fulfill the Course Selection I, Course Selection II, and 
Concentration are very prescribed: 

***Please speak with your Academy Advisor about the specific degree 
requirements.***



Additional Areas of Concern:

• GPAs
• Credits Required verses Credits 

Applied
• “Fallthrough” Courses
• Insufficient grades 
• In-Progress Area



GPAs
Your GPA appears in three different locations on your audit: 

In the Student View Area at the top of your Audit:

Near your General Education Requirements:

Near your Major Requirements:



Special Notice for LE-AA 
Students:

The Liberal Arts and Science Childhood Education 
Dual/Joint Degree with Queens College requires 
minimum Cumulative and Toward Major (or Degree) 
GPAs of 2.75:

In addition, you are required to have a grade of B or better in the NYS Core 
Areas (English, Math, Social Science, and Physical Science). For additional 
information regarding your LE-AA requirements, please consult your 
Academy Advisor. 



Credits Required vs. Credits Applied
“Credits Applied” means the credits that have been successfully completed or 

are currently in progress towards your degree requirements. 
“Credits Applied” can be found in three different locations on the Audit:

Near the top of the Audit, underneath your name and Empl. ID number:

Near the center of the Audit, by the General Education Requirements:

Near the end of the Audit, by the Major Requirements:



“Fallthrough” Courses
“Fallthrough” Courses are courses that are not fulfilling 
any degree requirements. “Fallthrough” courses 
appear underneath the Major Requirement Area:

You should always pay very close attention to the courses that appear here. For 
example, ET 501 has an INC which needs to be resolved otherwise it will change 
into an FIN which will negatively impact your cumulative GPA.



Additional “Fallthrough” 
Information 

Sometimes a course that can fulfill an unmet requirement 
may accidentally land here. For example, ANTH 101 that is 
currently in “Fallthrough:”

ANTH 101 can fulfill the requirement indicated here because this 
student has SP 211 in the Common Core (or General Education 
Requirements) Area:



Insufficient Grades
“Insufficient Grades” is the area on your audit designated to courses that 
were not successfully completed:

If you withdraw, fail, or repeat courses, they will appear here with the grade and 
the semester.



In-Progress Area
Located underneath Insufficient Grades, the In-
Progress Area shows the courses you are currently 
registered in:



Special Function: 
The “What-If”

In case you ever want to see how your current or past 
courses would fare in a different major or degree, you 
can use the “What-If” function on Degree Works. 
The “What-If”  allows you to see how your courses will 
fulfill the requirements for another major. 

You may be asking yourself, “What is the ‘What-If’ Function on Degree 
Audit?” 



“What-Ifs” and How To 
Do Them

The “What-If” function on Degree Works allows you to 
see how your courses will fulfill the requirements for 

another major. 

The “What-If” function is 
located on the left hand
side of the Audit.



“What-If” Screen
After you select “What-If,” your screen will look like the following: 



To begin processing your “What-If,” select the kind of degree from the drop  down 
menu.

Select From:
Associate in Arts,

Associate in Science, 
Associate in Applied Science, 

Or 
Certificate 

How to Process a “What-If”

***Do not change the Catalog Year***

Presenter
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Depending on your current degree it may automatically say associate in sci or associate in applied science. 



How to Process a “What-If”
Next, you will select major from the “Pick a Major” drop down menu and you will 
select the Catalog year from the “Pick a Catalog Year” drop down menu (keep in 
mind the Catalog Years for both the Degree and the Major should match):

When you select a major and a catalog year,  they will appear in the “Chosen Areas of 
Study” Box.  Make sure the Catalog Year that you select with the Major matches the 
Catalog Year where you select the Degree.

***Keep in mind: concentrations only apply to Liberal Arts and Science (LA-AA) 
and Visual and Performing Arts (FA-AS).  



How to Process a “What-If”
Once you have selected the Degree, Major, and corresponding Catalog Years, select 

“Process What-If”:



Here is a sample “What-If”

If you decide you would like to change your major, notify your Academy Advisor



Exiting the “What-If”
You can return to your audit by selecting “Worksheets” on the left hand side:



Summary

• In preparation for Academic Advisement – bring a 
copy of your audit with you to your advisement 
appointment to discuss it with your Advisor

• Before, During, and After Registration 
• When you make any changes to your schedule 
• When you change your major/curriculum/program 

of study
• In preparation for Graduation – You can track your 

progress toward graduation by regularly consulting 
your audit 

When should you look at your Student Advisement Degree Audit??

****Please be advised: it takes 48-72 hours for changes made on CUNY First to 
appear on your audit.****



Have Academy Specific Questions?
If you have questions or concerns regarding advisement, 
contact your specific Academy:

S.T.E.M Academy:
In Person –Science Building , Room 124
By Phone - (718) 281-5340
By Email  - STEMAcademy@qcc.cuny.edu

Liberal Arts and Science Academy:
In Person – Library Building, Room 434
By Phone - (718) 631-6204
By Email  - LiberalArtsAcademy@qcc.cuny.edu

Visual and Preforming Arts Academy:
In Person –Humanities Building , Room 337
By Phone - (718) 281-5190
By Email  - VAPAAcademy@qcc.cuny.edu

Business Academy:
In Person - Administration Building, Room 405 A
By Phone - (718) 631- 6376
By Email  - Businessacademy@qcc.cuny.edu

Health Science Academy:
In Person – Medical Arts Building, Room 326
By Phone - (718) 281- 5139
By Email  - HealthAcademy@qcc.cuny.edu



Graduation Audit
If you have questions or concerns regarding your 
Student Advisement Degree Audit or Graduation, 
contact Graduation Audit:

In Person - Administration Building, Room 119
By Phone - (718) 281-5049
By Email  - GradAudit@qcc.cuny.edu
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